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ANNUAL ACTIVITY REPORTING REQUIREMENTS
Trade Training Centre / Trades Skills Centre an Australian Government initiative
Trade Training Centre / Trades Skills Centre  Activity Report 
For period 
Before you begin 
Before completing Trade Training Centres (TTCs) / Trade Skills Centres (TSCs) 2019 Activity Reports, Education Authorities and schools should read the TTCs/TSCs in Schools Program Guidelines, the 'Guide to completing and submitting the TTC/TSC 2019 Activity Report' and other relevant information that can be accessed at: www.education.gov.au/trade-training-centres-schools-program.
 Information for Education Authorities 
 Completing
 ●  Education Authorities access and download the TTC/TSC 2019 Activity Report from SchoolsHUB. To complete the Activity Report Education Authorities can:
- enter the details for each school, save and submit the form; or 
- email the form as an attachment for the lead school to complete, save and return to the Education Authority.
 ●  Prepopulated information at Part A may be updated by the Education Authority if required. 
 ●   To update other prepopulated information in the form please refer to the contact details below. 
 ●  TTC/TSC activity information is entered by typing details directly into the form. All questions are mandatory.
 ●  Education Authorities are responsible for ensuring all details on the form are correct and quality assured before submitting the form on SchoolsHUB. 
 
Submitting
 ●  ONLY YOUR EDUCATION AUTHORITY CAN UPLOAD AND SUBMIT THIS ACTIVITY REPORT INTO SchoolsHUB. INDIVIDUAL SCHOOLS DO NOT HAVE THE NECESSARY ACCESS.
 ●  Submit the form by clicking the 'Submit to SchoolsHUB' button located at the bottom of the last page. The SchoolsHUB username and password must be entered in the labelled fields.
 ●  An error report is displayed on the last page if there are mistakes or omissions in the form at the time it is being submitted. These must be corrected before the form can be submitted.
 ●  Once submitted a Reference Number is generated, displayed in the form and the form cannot be updated unless advised by the Department of Education, Skills and Employment. Please save the form to your computer after submitting.
 ●  Submitted form(s) can be viewed by logging into SchoolsHUB and clicking the 'Find Report' button.
 
Information  for Schools 
 Completing
 ●  This TTC/TSC 2019 Activity Report is accessible as a prepopulated form with the lead school/cluster school details. To report updates to prepopulated information please refer to the contact details below.
 ●  TTC/TSC activity information is entered by typing details directly into the form. Note: all information relating to site/s is hidden. To respond to TTC/TSC site questions expand the area by clicking on the '+' symbol next to the site name and Training Course or click on the ‘Expand All Sites’ button. All questions are mandatory.
 ●  The TTC/TSC 2019 Activity Report can be saved to a local computer by clicking the 'Save to My Computer' button located on the last page. Please ensure that you save a copy for your reference.
 ●  If lead school and/or cluster schools are completing the TTC/TSC 2019 Activity Report they should save the completed form to their computer.  
 ●  Once the school or site information is entered in the form, the form should be saved and can be emailed as an attachment.   
 ●  ONLY YOUR EDUCATION AUTHORITY CAN UPLOAD AND SUBMIT THIS ACTIVITY REPORT INTO SchoolsHUB. INDIVIDUAL SCHOOLS DO NOT HAVE THE NECESSARY ACCESS. PLEASE RETURN YOUR COMPLETED FORM TO THE EMAIL ADDRESS IN A2 BELOW.  
Contact us 
If you have any difficulties in completing the form contact the Department of Education, Skills and Employment at:
Email: TTCReporting@dese.gov.au
Telephone: (02) 6240 8003 - 9am to 5pm (EST) Monday to Friday 
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Part  A - Approved Authority Details
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Part  A - Education Authority Details
Part A1 - Education Authority
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Part A2 - Primary Contact
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A2
Primary Contact
Check if the information is correct. If changes are required contact the Department of Education, Skills and Employment.
x.
x.
x.
x.
x.
x.
x.
x.
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Part B - Project Details
 - 
AGEID
AGEID
School Name
School Name
Lead School
Lead School
Cluster Schools
Cluster Schools
Date of Commencement
Date of TTC Commencement
Reporting Period
Reporting Period
Last day to Submit
Last Day to Submit
Part C - Trade Training Activity
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Part C - Trade Training Activity
C1.
Were students from  enrolled at any of the sites for the  in ? 
ttc.ar.2000
x.
If No, explain why   did not participate in the  in .
minimum character count
/
 characters entered, minimum 
C2.
Did the contracted Cluster Schools enrol students at any of the sites for the  in ? 
AGEID
AGEID
School Name
School Name
Response select Yes/No
Response select yes or no
ttc.ar.2001
No Cluster Schools for this Project
C3.
Have students from schools that are not contracted Cluster Schools been enrolled in Training Courses at this TTC/TSC?
ttc.ar.2002
Non-Contracted Schools
C4.
Were Approved Training Courses (or any other eligible Training Courses) delivered at the Site/s listed in your agreement in ? 
Site Name
School Name
Response select Yes/No
Response select yes or no
 - 
ttc.ar.2101
x.
Explain why approved training courses were not delivered.
minimum character count
/
 characters entered, minimum 
No Cluster Schools for this Project
 
If you answered No to a Site, Questions C5-C12 for that TTC/TSC site will be disabled. 
Please proceed to C13 and answer C13-C16
 
Please proceed to Question C13 and respond to questions C13-C16 for each TTC/TSC site, 
then respond to questions D1-D10.
Site Name:  -  Site
Training Course: 
C5.
Was this Training Course delivered at this site in ?
IF YOU ANSWERED YES, GO TO PART C6.
If No, answer C5.1 and C5.2
ttc.ar.4001
C5.1
Explain why this Training Course was not delivered in  -  site in .
IF ANOTHER ELIGIBLE TRAINING COURSE WAS DELIVERED INSTEAD OF THIS TRAINING COURSE, PLEASE ENTER THE DETAILS AT C12.
minimum character count
/
 characters entered, minimum 
C5.2
Is the Training Course to be delivered in a future year?
ttc.ar.4009
x.
If yes Please indicate the first year it will be delivered.
x.
If No, explain why the Training Course will not be delivered and complete a request to vary template.
minimum character count
/
 characters entered, minimum 
C6
Which RTO is certifying the delivery of the Training Course?
x.
x.
C7
How many students in years 9, 10, 11 and 12 were enrolled in this Training Course at  -  site in ?
x.
x.
x.
x.
x.
C8
Of the total number of students enrolled in this Training Course at  -  site , how many successfully completed this Training Course?
x.
x.
x.
x.
x.
C9
Of the total number of students enrolled in this Training Course at  -  site, and not including the students entered at C8, how many students have partially attained this Training Course at this site in ?
x.
x.
x.
x.
x.
C10
Of the total number of students enrolled in this Training Course at  -   site, how many have continued to be enrolled in this Training Course at this site in ?
leadSchool.indigenousStudents.ttc016
x.
x.
x.
x.
x.
C10
Of the total number of students enrolled in this Training Course at  -  site, how many were enrolled in Australian School Based Apprenticeships (ASBA) (or School-based Apprenticeships and Traineeships (SAT) in Queensland) in this Training Course or related Training Courses?
x.
x.
x.
x.
x.
C11
How many hours per week was the  -  site used to deliver this Training Course?
x.
x.
x.
C12
Was an eligible Training Course, not previously listed on this form, delivered at  -  site in ?
ttc.ar.4140
If Yes, what was the eligible Training Course not previously listed delivered (You will have to answer questions C6 to C11 for this Training Course):
C13
Was the  -  facility utilised by students for activity other than for the delivery of Approved Training Courses and/or Direct Pathway Qualifications in ?For example, taster courses, other Vocational Education and Training in Schools (VETiS) activities, other school activities, elective activities, community-group-organised after-hours activities.
ttc.ar.4150
x.
x.
x.
x.
C14
Was the  -  facility utilised by staff for activity other than the delivery of Approved Training Courses and/or Direct Pathway Qualifications in ?For example, professional teacher development, demonstrations, parent meetings, after-hours courses.
ttc.ar.4160
x.
x.
x.
x.
C15
Was the  -  facility utilised by the local community/industry for activity other than for delivery of Approved Training Courses and/or Direct Pathway Qualifications in ?For example, Vocational Education and Training (VET), adult education, short courses, demonstrations, meetings, industry groups, hired use.
ttc.ar.4170
x.
x.
x.
x.
C16
Are you delivering any Approved Training Course/s at the  -  site in ?
ttc.ar.4180
Training Courses
School Name
Delivered 
Response select yes or no
ttc.ar.4193
x.
If No, explain why the Approved Training Course is not being delivered.
minimum character count
/
 characters entered, minimum 
x.
If No, explain why no Approved Training Courses are being delivered in .
minimum character count
/
 characters entered, minimum 
C16.1
Are you delivering any other Approved Training Courses at the  -  site in ?
ttc.ar.4190
If Yes, what is the Approved Training Course?
In providing the information in C16 and C16.1, we accept any variation to the Project Specific Schedule that may arise.
Part D - General Information on the Trade Training Centre
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Part D - General Information on the TTC/TSC
D1
Has the TTC/TSC improved the engagement of students generally or students in particular?
ttc.ar.5010
x.
Please provide details
minimum character count
/
 characters entered, minimum 
D2
Has the TTC/TSC improved school enrolments and/or retention rates?
ttc.ar.5012
x.
Please provide details
minimum character count
/
 characters entered, minimum 
D3
Has the TTC/TSC improved the behaviour or enthusiasm of students?
ttc.ar.5014
x.
Please provide details
minimum character count
/
 characters entered, minimum 
D4
Have you received feedback from families or the community about the TTC/TSC?
ttc.ar.5016
x.
If yes, please provide details
minimum character count
/
 characters entered, minimum 
D5
Has local industry and employers engaged with and / or supported the TTC/TSC?
ttc.ar.5018
x.
Please provide details
minimum character count
/
 characters entered, minimum 
D6
How many students who were enrolled in the TTC/TSC in  have gone into jobs in the industry or industries associated with the training?
D7
Has the TTC/TSC improved the transition into the workforce / tertiary education for students?
ttc.ar.5021
x.
Please provide details
minimum character count
/
 characters entered, minimum 
D8
Do you wish to provide us with any other information relevant to the operation of the TTC/TSC?
ttc.ar.5023
x.
If yes, please provide details
minimum character count
/
 characters entered, minimum 
D9
Do you wish to upload any supporting documents / photos?
ttc.ar.5025
x.
Attachment
Please attach your  supporting documents / photos
File created dd/mm/yyyy, file size 4MB. 
Maximum attachment size 1MB.
Supported attachment types are Word (.doc, .docx),  Rich Text File (.rtf), Portable Document Format (.pdf)                  
D10
The Australian Government Department of Education, Skills and Employment may be interested in hearing more about how your TTC/TSC is benefitting your community. Do you give permission for the department to contact you to further discuss the feedback that you provided above?
ttc.ar.5029
x.
TTC Contact
In the event that the Australian Government Department of Education, Skills and Employment may wish to contact the TTC/TSC directly to discuss the information provided in this form.
x.
x.
x.
x.
x.
x.
x.
x.
Completing this form
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Completing this form
'Save to my computer' allows you to save a draft copy of your   to your local computer so you can access the form without being connected to the internet. 
Or
To Submit to the Department of Education, Skills and Employment, enter your  Username and Password then select 'Submit to SchoolsHUB '. 
ONLY YOUR EDUCATION AUTHORITY CAN UPLOAD AND SUBMIT THIS ACTIVITY REPORT. INDIVIDUAL SCHOOLS DO NOT HAVE THE NECESSARY ACCESS 
'Submit to SchoolsHUB ' allows you to submit your completed  to the Department of Education, Skills and Employment for processing.  Once submitted information in the form cannot be changed. 
Form Submitted
Your  has been successfully submitted to .
For your records, we recommend that you print this form and/or save it to your computer.  Your Reference number will be used in all future correspondence regarding the form.
Submit Failed
Your form failed to Submit to , possible causes:
    ·          You may not be connected to the Internet. 
    ·          You may be using an Adobe Reader version that is older than the recommended version. 
    ·          Your Adobe Reader security settings may prevent communication with external websites. 
    ·          You may have a corporate firewall that prevents communication with external websites. 
If you have resolved the issue and you want to try submitting again:
Click the 'Try Again' button to re-attempt submitting your form to the Department of Education and Training, Skills and Employment.
If you are still experiencing problems submitting your form, please contact your local IT support or contact the Department of Education, Skills and Employment Helpdesk on  for assistance. 
ONLY YOUR EDUCATION AUTHORITY CAN UPLOAD AND SUBMIT THIS ACTIVITY REPORT. INDIVIDUAL SCHOOLS DO NOT HAVE THE NECESSARY ACCESS
Errors found in form
The following errors were found in the form. Please correct them before attempting to submit the form. 
If you have any issues completing the form, contact the Department of Education, Skills and Employment Helpdesk on (02) 6240 8003 for assistance.
To go directly to the errors in the form, double click on the error message(s) provided below:
TTC Activity Report
Data Report
9
Form.Errors.Border.Content.MessageList
255,255,204
255,255,255
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Department of Education and Training
Approved Authority Application
UnitValue
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TTC Activity Report
Data Report
1 January 2019 to 31 December 2019
2019
2020
Victorian Independent Schools BGA Limited - 8852
Ms
Mrs
Miss
Mr
Dr
Brother
Father
Pastor
Professor
Rabbi
Reverend
Sir
Sister
1
2
3
4
5
7
8
9
10
11
12
13
14
Email
Mobile
Telephone
3
2
1
Albury Wodonga Community College
Yes, students from Albury Wodonga Community College were enrolled in the Albury Wodonga Community College Trade Training Centre in 2019
1
No, students from Albury Wodonga Community College weren't enrolled in the Albury Wodonga Community College Trade Training Centre in 2019
Please explain why Albury Wodonga Community College didn't participate in the Albury Wodonga Community College Trade Training Centre in 2019
 characters entered
2
1
Albury Wodonga Community College
1
Yes, the Albury Wodonga Community College site had Approved Training Courses delivered
No, the Albury Wodonga Community College site did not have Approved Training Courses delivered
Please explain why Approved Training Courses training courses were not delivered at Albury Wodonga Community College
 characters entered
Collapse All Sites
-
Collapse Site Details
-
Expand course details
1
Yes, this Training Course was delivered at this site in 2019.
1
No, this Training Course wasn't delivered at this site in 2019.
Explain why this Training Course was not delivered in Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College Site in 2019
 characters entered
 characters entered
How many students in years 9, 10, 11 and 12 were enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College in 2019?
How many students in years 9, 10, 11 and 12 were enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College in 2019?
How many students in years 9, 10, 11 and 12 were enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College in 2019
How many students in years 9, 10, 11 and 12 were enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College in 2019
Of the total number of non-Indigenous male students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, how many successfully completed?
Of the total number of Indigenous male students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, how many successfully completed?
Of the total number of non-Indigenous female students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, how many successfully completed?
Of the total number of Indigenous female students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, how many successfully completed?
Of the total number of non-Indigenous male students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, and not including the students entered at C8 how many students have partially attained this Training Course at this site in 2019?
Of the total number of Indigenous male students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, and not including the students entered at C8 how many students have partially attained this Training Course at this site in 2019?
Of the total number of non-Indigenous female students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, and not including the students entered at C8 how many students have partially attained this Training Course at this site in 2019?
Of the total number of Indigenous female students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, and not including the students entered at C8 how many students have partially attained this Training Course at this site in 2019?
Of the total number of non-Indigenous male students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, how many have continued to be enrolled in this Training Course at this Site in 2020?
Of the total number of Indigenous male students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, how many have continued to be enrolled in this Training Course at this Site in 2020?
Of the total number of non-Indigenous female students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, how many have continued to be enrolled in this Training Course at this Site in 2020?
Of the total number of Indigenous female students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site, how many have continued to be enrolled in this Training Course at this Site in 2020?
Of the total number of non-Indigenous male students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College, how many were enrolled in Australian School Based Apprenticeships (ASBA) (or School-based Apprenticeships and Traineeships (SAT) in Queensland) in this Training Course or related Training Courses?
Of the total number of Indigenous male students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College, how many were enrolled in Australian School Based Apprenticeships (ASBA) (or School-based Apprenticeships and Traineeships (SAT) in Queensland) in this Training Course or related Training Courses?
Of the total number of non-Indigenous female students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College, how many were enrolled in Australian School Based Apprenticeships (ASBA) (or School-based Apprenticeships and Traineeships (SAT) in Queensland) in this Training Course or related Training Courses?
Of the total number of Indigenous female students enrolled in this Training Course at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College, how many were enrolled in Australian School Based Apprenticeships (ASBA) (or School-based Apprenticeships and Traineeships (SAT) in Queensland) in this Training Course or related Training Courses?
On average how many hours per week was the Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site used to deliver this Training Course?
On average how many weeks per year was the Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site used to deliver this Training Course?
Yes, an eligible Training Course not previously listed on this form was delivered at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site?
2
No, an eligible Training Course not previously listed on this form was not delivered at Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site?
Yes, the Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College was utilised by the students for activity other than the delivery of Approved Training Courses
1
No, the Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College wasn't utilised by the students for activity other than the delivery of Approved Training Courses
Yes, the Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College was utilised by the staff for activity other than the delivery of Approved Training Courses and/or Direct Pathway Qualifications
No, the Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College wasn't utilised by the staff for activity other than the delivery of Approved Training Courses and/or Direct Pathway Qualifications
2
Yes, the Albury Wodonga Community College was utilised by the local community/industry for activity other than the delivery of Approved Training Courses and/or Direct Pathway Qualifications
No, the Albury Wodonga Community College wasn't utilised by the local community/industry for activity other than the delivery of Approved Training Courses and/or Direct Pathway Qualifications
2
Yes, I am delivering an Approved Training Course/s at the Albury Wodonga Community College Trade Training Centre / Albury Wodonga Community College site in 2020?
1
No, I am not delivering an Approved Training Course/s at the Albury Wodonga Community College Trade Training Centre / Albury Wodonga Community College site in 2020?
SIT20416
Certificate II Kitchen Operations SIT20416
1
Yes, the Certificate II Kitchen Operations SIT20416 will be delivered in 2020
No, the Certificate II Kitchen Operations SIT20416 will not be delivered in 2020
Please explain why Certificate II Kitchen Operations SIT20416 is not being delivered for 2020
 characters entered
Explain why no Approved Training Courses are being delivered in 2020
 characters entered
Yes, I am delivering other Approved Training Courses at the Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site in 2020
No, I am not delivering other Approved Training Courses at the Albury Wodonga Community College Trade Training Centre - Albury Wodonga Community College site in 2020
2
Collapse All Sites
1
 characters entered
1
 characters entered
1
 characters entered
1
 characters entered
1
 characters entered
1
 characters entered
1
 characters entered
2
SupportingDocumentation
Supporting Documents / Photos
ttc.ar.5026
ttc.ar.5026
1
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Mr
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Father
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Rabbi
Reverend
Sir
Sister
1
2
3
4
5
7
8
9
10
11
12
13
14
Email
Mobile
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3
2
1
Please enter your School Entry Point username
Please enter your School Entry Point password
Submit to School Entry Point
Submit to School Entry Point
Submit to School Entry Point
Submit to School Entry Point
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